
2018 School District Income Tax Withholding Instructions
Ohio Withholding Tax Returns
Effective Jan. 1, 2015, in accordance with Ohio Administrative 
Code rule 5703-7-19, employers are required to file state and 
school district income tax withholding returns and make payment 
of the withheld taxes through the Ohio Business Gateway (OBG) 
at www.business.ohio.gov.

Federal Privacy Act Notice
Because we require you to provide us with an SSN, the Federal 
Privacy Act of 1974 requires us to inform you that providing us with 
your SSN is mandatory. Ohio Revised Code (R.C.) sections 5703.05, 
5703.057 and 5747.08 authorize us to request this information. We 
need your SSN in order to administer this tax.

Ohio Business Gateway
The OBG simplifies tax reporting and payment for businesses. 
Now your business can file and pay the various Ohio taxes. Go to 
tax.ohio.gov, click on Ohio Business Gateway, and you can start 
filing your returns online the same day. 

Registration is simple. Have your account numbers handy to start 
your registration process. You will need your FEIN, the legal name 
of your company and your e-mail address. You will be asked to 
designate a contact person and to list the name and job title of the 
person who will be reporting your tax information. You will also be 
asked for a user name. Once registered, you can start filing your 
returns immediately. On subsequent visits to the OBG, you can log 
in by entering your user name and password.

Credit Card Information – Pay Your Taxes by Credit Card
You can use your Discover, MasterCard, VISA or American Express 
card to pay your school district income tax liability. Credit card 
payments may be made by telephone by calling 1-800-2PAY-TAX 
(1-800-272-9829) or by visiting www.officialpayments.com and 
clicking on the State Payments link. Your payment will be effective 
the date you charge it.

There is a convenience fee charged for this service. This fee is paid 
directly to Official Payments Corporation based on the amount of 
your tax payment.

Instructions for Employers
1. Requirement to Withhold School District Income Tax
 Pursuant to R.C. sections 5747.06 and 5747.07, all employers 

are required to withhold and remit school district income tax from 
employees who reside in a taxing school district. Employers should 
use the same wage base as they use for Ohio withholding less the 
number of exemptions claimed on the Ohio IT 4, Employee’s With-
holding Exemption Certificate (which the employers keep on file). 

 Exception: Several school districts have enacted an alterna-
tive earned income only tax base. Employers cannot reduce 
the wage base for personal exemptions for employees residing 
in these school districts. Rather, employers must withhold the 
school district tax on all federal wage base compensation paid 
to employees residing in these school districts.

 Employer’s Liability for School District Tax
 Each employer is liable for the school district tax required to be 

withheld. For purposes of assessment and collection, amounts 
required to be withheld and paid to the Ohio Department of 
Taxation are considered to be a tax on the employer. The officer 
or the employee having control or supervision of or charged with 

the responsibility of filing the report and making payment shall 
be held personally liable for any failure to file the report or pay 
the tax as required by law. 

2. Requirement to File School District Withholding Returns
 Employers are required to file state and school district income 

tax withholding returns and make payment of the withheld taxes 
through the OBG.

 a. SD 101 – Employers must pay the withheld tax with the SD 101, 
Employer’s Payment of School District Income Tax Withheld, 
usually on the same due date as the Ohio IT 501, Employer’s 
Payment of Ohio Income Tax Withheld.

 
  b.  SD 141 – Employers must remit the SD 141, School District 

Employer’s Annual Reconciliation of Tax Withheld.

3. Filing Frequency
 All employers are required to file either quarterly or monthly. 
 a. Quarterly payments are due if the combined Ohio and school 

district income tax withholding liability does not exceed 
$2,000 during the 12-month period ending on June 30th of 
the preceding calendar year.

 
 b. Monthly payments are due if the combined Ohio and school district 

income tax withholding liability exceeds $2,000 during the 12-month 
period ending on June 30th of the preceding calendar year.

  Note: School district income tax withholding is not required to 
be paid on a partial weekly basis per R.C. section 5747.07.

4. Completing the SD 101 Payment Form
 a. When filing school district withholding returns, please verify that 

the school district is valid. You can verify valid school districts 
using The Finder tool at tax.ohio.gov.

 b. In the tax due column, enter the amount of tax due for each 
school district during the period. Be sure to include tax due 
for all applicable school districts. 

  Note: Employers who have been approved under the opt out 
provision to file paper returns must include the name, school 
district number and amount due on the SD 101. If you are not 
using a preprinted form, fill in each school district name and 
number and enter the amount of tax due on the line next to 
the school district name(s).

 c. Enter the total amount of taxes due for all school districts on 
the Total Tax Due line.  

 d. During the calendar year, you may adjust for overpayments 
or underpayments by reducing or increasing the tax due for 
the same district on a subsequent SD 101 filing. Do not file 
an amended SD 101 return for any period.  

Regarding overpayments:
	
	 1. Overpayments made for a district can be applied to reduce 

the tax due for the same district in a subsequent period, but 
cannot be used to reduce the tax due for any other district.  

	 2. Do not show any negative figures. If you show a negative 
amount for a district, you are in effect erroneously applying 
the overpayment toward the tax that is due for another district.  
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 3. Continue to apply your overpayment for a district toward the 

current tax due for the district, until your overpayment is used 
up. On the SD 101, only report amounts that are currently 
due. Do not report any tax that is not owed as a result of an 
overpayment made for the district in a prior period.

 
	 4. You may keep track of these adjustments by using the School 

District Withholding Adjustments Worksheet (ADJ WS). 

	 5. If, during the calendar year, you overpay the tax due for 
a district on the SD 101 and you do not have any tax due 
for that same district on subsequent periods during the 
calendar year, at year-end you can apply, on the SD 141, 
your overpayment to another school district or claim a refund 
of your overpayment.  

5. Completing the SD 141, Employers Annual Reconciliation 
of School District Income Tax Withheld

 For each school district for which you withheld tax, you must list 
the following: the school district name, school district number, 
the amount of tax withheld, the amount paid during the year and 
the underpayment or overpayment. 

 Opt-Out Provisions:
 a. Employers who have been approved under the opt-out 

provision to file paper returns must first complete all columns 
shown on the lower half of the SD 141. List each district 
separately. Indicate overpayment using parentheses.

 b. Bring the total of columns C and D forward and enter these 
amounts on lines 1 and 2 of the SD 141.

 c. If line 2 is LESS than line 1, subtract line 2 from line 1 and enter 
the balance of school district income tax due (amount you owe) 
on line 3. Make your check payable to School District Income Tax.

 d. If line 2 is GREATER than line 1, subtract line 1 from line 2 and 
enter the overpayment of school district income tax on line 4.
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 e. Do not mail paper copies of the wage and tax statements 
(W-2s) with the SD 141. Submit wage and tax statements only 
on acceptable magnetic media (e.g., CD-ROM) and send with 
your completed Ohio IT 3, Ohio Transmittal of Wage and Tax 
Statement.

6. Interest on Unpaid Withheld Tax
 School district income tax withheld (or required to be withheld 

for each withholding period) and remaining unpaid is subject to 
the applicable interest rate per year (4% for 2018).

7. Interest and Penalties
 If an employer fails to pay the school district tax deducted and 

withheld from employees by the due date, interest shall accrue on 
the unpaid tax at the rate provided for under R.C. section 5703.47. 
Interest (4% for 2018) on the unpaid tax is due in addition to any 
penalty for late filing or late payment of the tax due. If an employer 
fails to pay the school district tax deducted and withheld from 
employees by the due date, the employer may incur a penalty of 
up to 50% of the tax due, unless failure was for reasonable cause 
and not willful neglect. If an employer does not file the SD 101 
or SD 141 or files after the due date, a late filing penalty may be 
assessed, which is the greater of $50 per month or fraction of a 
month (up to a maximum of $500) or 5% per month or fraction of 
a month (up to a maximum of 50% of the tax due).

8. Employee Wage and Tax Statement
 Employers must furnish a W-2 to the employee that identifies 

both the amount of school district income tax withheld and the 
school district (by its four-digit number). Use boxes 19 and 20 
on the W-2 or any available area to show this information.

Caution: Several school districts in Ohio have the same name. Verify 
the affected school district by county before withholding for employees.

Refer to our FAQs for additional questions.

Computer Formula for School District Income Tax Withholding
 Caution: See Exception below.

 Daily payroll period: Federal wage base minus $2.50 for each exemption times the   
  school district tax rate

 Weekly payroll period: Federal wage base minus $12.50 for each exemption times the   
  school district tax rate

 Biweekly payroll period: Federal wage base minus $25 for each exemption times the
  school district tax rate

 Semi-monthly payroll period: Federal wage base minus $27.08 for each exemption times the
  school district tax rate

 Monthly payroll period: Federal wage base minus $54.17 for each exemption times the
  school district tax rate

Exception: Several school districts have enacted an alternative earned income only tax base. Residents of 
these school districts are not entitled to the exemption adjustment. Employers must withhold the school 
district tax on all federal wage base compensation paid to employees residing in these school districts. 
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