
 
 

 

        

     

  

   

     

   

   

      

         

 

     

  

      

 

 

 

Modernized Gateway 3.0 How To-IFTA Single Trip Permit 

Beginning May 21st, 2018 applications, return filings and payments for Ohio taxpayers may be made electronically through the “Modernized 

Gateway”, formally known as “The Ohio Business Gateway” or “OBG”.  This How-To tutorial will walk you through applying for an IFTA Single Trip 

Permit via the new filing portal. 

There are several important points that you must remember when applying for a Single Trip Permit online via the Gateway: 

1. Users must have registered to access the Modernized Gateway via OH|ID. 

2. When applying for a Single Trip Permit, all company detail (Name, Company ID, Address, etc.) as well as all vehicle detail (Vehicle 

Identification Number & Unit Number) should be readily available. 

3. Users who have had an IFTA account and have let it lapse into a Revoked or Suspended status are not eligible for a Single Trip Permit. 

4. Payments for this type of permit may only be made using a Credit Card. A service fee will be applied by the Third-Party Credit Card 

processing company. Taxation does not have the authority or ability to waive the processing fee. 

NOTE: The following job aide will contain instructions for each accompanying screen capture. Be sure to review the text above and 

below each screen capture for a thorough understanding of the application process. 

NOTE: All names, addresses, and account details used in this tutorial are used strictly for testing purposes and do not represent actual 

taxpayer data. 



    

 

    

Ohl•o BUS INESS 
GATEWAY 

Save time and money by fi ling taxes and other 

transactions with the St ate of Ohio online. 

Learn about our services and transactions 0 

Learn how to get started 0 

Learn about upcoming changes to the Gateway 0 

Frequently Asked Questions 

• How do I log in to the modernized Gateway? 

• How do I add Service Areas or transactions to a business account? 

• How do other users gain access to my or my client's business account? 

• View more FAQs 

Gateway News 

• Logging into the modernized Gateway 

• Getting familiar with the modernized Gateway 

• How to get help on t he modernized Gateway 

Username 

By logging in, I agree to the terms of service 

Trouble logging in? 

Forgot username/password? 

Never used the Gateway? - Create an Account 

i OH IID 

Step 1. Access the Modernized Gateway via OH|ID. 

To get started, navigate to the OH|ID Business portal by going to: https://Ohid.ohio.gov. 

https://ohid.ohio.gov/


   

 

   

   
 

  

Ohl•o BUSINESS 
GATEWAY 

~-llll!!!l'IILI":::::!_ - -

Save t ime and money by filing taxes and other 

transactions w ith the State of Ohio online. 

Learn about our services and transactions 0 

Learn how to get started e 
Learn about upcoming changes to the Gateway e 

Frequently Asked Questions 

• How do I log in to the modernized Gateway? 

• How do I add Service Areas or transactions to a business account? 

• How do other users gain access to myor my client's business account? 

• View more FAQs 

Gateway News 

• Logging into the modernized Gateway 

• Getting familiar with the modernized Gateway 

• How to get help on the modernized Gateway 

Username 

jtaxpayer1 

Password 

•••••••••I ® 

By logging in, I agree to the terms of service 

Trouble logging in? 

Forgot username/password? 

Never used the Gateway? - Create an Account 

Q OHIID 

Step 2. Log into OH|ID. 

You will log into your OH|ID account by entering your existing Username and Password and clicking Log In. 

If you have forgotten your Username and/or Password, you must utilize the Forgot Username/Password link for assistance in retrieving 
your information. 

If you do not have an existing account, please see the How To-Create a New OH|ID Account for walk-through instructions. 



        
  

 

     
     

    

Ohl• 0 
BUSINESS 
GATEWAY 

... My Business I Dashboard 
Taxpayer, Joe .., 

Welcome Joe! ,_. 

Go a :. a 

► New Transaction :;In Progress v ReadyforCheckout lii1Recent liHistory o Payments iiiReminders ':+Announcements 

Quick Links International Fuel Tax Agreement 

Has Something Changed? International Fuel Tax Return 

ReQuest Business Access 
International Fuel Tax Agreement Payment 

'T' Clear Current Filters 

IFTA License Renewal 

Favorites 
Show Favorites IFTA Single-Tr ip Fuel Use Tax Permit 

Service Area 
International Fuel Tax Agreement 

? [➔ 

Step 3. Upon logging-in, the system will navigate to the Ohio Business Gateway “Home” page where your account’s 
Dashboard will be displayed. 

The Dashboard will default to the “New Transaction” tab. This area allows user to select the transaction(s) they wish to initiate. Should 
your Dashboard not display transactions for IFTA (International Fuel Tax Agreement), your account set-up process may not have been 
completed. Please see the How-To tutorial for “Initial Gateway Registration” for directions on how to add services and transactions. 



    

 

 

 

 

Ohl• 0 
BUSINESS 
GATEWAY 

My Business 
Taxpayer, Joe 

Dashboard 
.., 

Welcome Joe! ,_. 

Go a :. a 

► New Transaction ::In Progress v Readyfor Checkout jilRecent liHistory o Payments iiiReminders ,:4Announcements 

Quick Links 

Has Something Changed? 

ReQuest Business Access 

'T' Clear Current Filters 

Favorites 
Show Favorites 

Service Area 
International Fuel Tax Agreement 

International Fuel Tax Agreement 

International Fuel Tax Return 

International Fuel Tax Agreement Payment 

IFTA License Renewal 

IFTA Single-Tr ip Fuel Use Tax Permit 

0 
0 
0 
o+-

? [➔ 

Step 4. For this tutorial, we will be selecting the “IFTA Single-Trip Fuel Use Permit” transaction. 

Click the blue arrow icon to initiate a Single Trip Permit registration. 



         

 

     
     

     

 

O hl•o BUSINESS 
GATEWAY 

IFTA Single-Trip Fuel Use Tax Permit 

Company Name 
Taxpayer, Joe 

Step 1 of 3 

Company ID 
···-·•-7777 

!Business Information 
" D enotes a required field 

W elcome Joe! ~ 

•~V-'-e""h-"i-"'cl'-=e--'Own'--'-'-'-'-e""'r--'·s'--'F--'E"'l-'-N"--/=-SS"'N--'-----------------~ • Vehicle Owner 's Company N ame/Ind ivid ual Name 

• St reet Ad dress 

' C it y St ate ' Z ip Code * Count ry 

I --Select-- • I I USA ,.. I 
• St art Date/Time • N o. of Day s O 

I iii II 0 1 · I= I 00 ,.. II AM ,.. I I --Select -- ,.. I 
Vehicle Unit # • M anufacturer 's Ser ial # 

Ex it 

? [➔ 

Step 5. Input the required Business Information for the Single Trip Permit. 

When applying for a Single Trip Permit, fields that are designated with a red asterisks (*) are required fields. To proceed with the 
application, those fields must be populated with valid values. If invalid data is entered while completing the application, the system will 
display an error message and the application may not be saved or progress to the next page. 



      
 

 

 
  

     

    

Single-Trip Fuel Use Tax Permit 

Company Name 

Taxpayer, Joe 

Step 1 of 3 

Company ID 

··-·••7777 

Business Information 
" D enotes a r equired field 

Welcome Joe ! .,.. 

•~v-'-e"'hc.ci-=-cl'-"e'-O=-wn'-'-'-'-=-e'-r·=-s -'-F-=E-'-'I N-"/'--'S'-"S-'-N-'-----------------~ • V ehicle Owner 's Company Name/Indiv id ual N am e 

I • • • • • • • • • 11 Joe Taxpaye r '---------------------------~ 
• Street Add ress 

I 666 N Ing lewood Ave 

•~C=-cit .,_y _______________ ~ ,..St"'ac..ct -=-e------~ r• =Z'-"ip'--C=-o=-d=-e=-----------~ •~C-=--=-o u=-n'-'-t'-'-ry-'---------~ 

'~ing_le_w_oo_ d ________ ~I .._I _cA ____ •_,11 90 203 11 USA • J 

• Start D ate/Time • No. of D ay s O 

I 12/01/ 20 18 iii 11 0 6 • I : I 00 • I I AM • I 4 .__ _________ __, .___ __ __, .__ _________________________ _, 

Veh icle Uni t # • M an ufactu r er 's Se r ial # ~-------------------------~ I 123XYZ I I 12 3456789R123456B 
'---------------------------~ 

Exit ... 

[➔ 

... 

Step 6. Once all required fields have been completed, you must select the “Next” button to proceed with the 
application process. 

The “Save” button may be utilized to save the information that has been entered in the application at that time and may return at a later 
date and/or time to resume the application process. 

When entering the Date and Time, users may manually enter the date and time or use the widget tools to assist when entering the data. 

Single Trip Permits may be requested for 1-4 days. Each day associated with the permit costs $12.00. 



      
       

 

 
 

  

Ohi<> ~~~~~~~ 

IFTA Single-Trip Fuel Use Tax Permit 

Company Name 
Taxpayer:, Joe 

Step2of3 

Summary 

Business Information 

Company ID 
··-- 7777 

V eh ic le Owne r's FE I N/ SSN 

Vehicle OvllTler' !> Company Name/Individual Name 

Street Addr ess 

C ity 

Stat e 

Z ip Code 

Country 

Start Date/Tim e 

N o.of Days 

Vehicle U n i t # 

Manufacturer's Seria l # 

W e lcome Joe ! 

Joe Taxpayer 

6 66 N In glew ood A v e 

Ing lew ood 

CA 

90302-2 924 

U SA 

Dec 1, 20 1 8 6:00:00 AM 

4 

1 23XYZ 

12345678 9R12345 6 B 

I declare under penalties of perjury that this retur n o r claim (including any accompanying schedules and statements) has been 

examined by me and to the best of m y knowledge and beJief is a true, correct, and compl ete return and report. 

... ~I _ Bac_ k ~ l~I _ Exi_"t ~ Accept 

[➔ 

Step 7. Summary page will display all details entered on the previous screen. If everything appears correct, select 
the “Accept” button to proceed with the application process. 

If any discrepancies are identified with the Business Information, the “Back” button may be used to return to the previous screen to 
make corrections. 

The Perjury Statement must have been acknowledged before proceeding with the application process. 



      
     

  

  
       

 

  
   

  

O hio ~'t.~kN~R$ 

IFTA Single-Trip Fu.el Use Tax Permit 

Company Name 

T a xp,ayer, J o e 

Step3of 3 

Company I D 

-·-· · - 7777 

Payment Sel ection 
.. Den o tes a r equi red fie ld 

W e lcome J oe~ 

Payment Selection: Sele ct a p a y m e n t optio n f r om the d r o pdown t o d e t e r m i n e h ow and whe n you w o u l d l i k e p ayme n t t o b e m a d e . 

P a yme n t Amount $48.00 .... 

• I wou Id lik e to make a pay m e n t for t h i s t ran s a c t io n : V i a t h e G a t e w a y 

• P a yme n t Opt ions C r ed it C .a r d 

• V'Vhe n would y ou l i k e p ayment to be m a d e ? P a y w h e n I che ckout 

~ '~-Ba_ck ~ l'~-Ex_it ~ I ... A c cept Payment Selections ... 

? [➔ 

Step 8. User must specify how they wish to pay for the Single Trip Permit on the Payment Selection page. Once the 
appropriate selection has been made, select the “Accept Payment Selections” button to proceed. 

The system will default the payment selections to the acceptable payment options for a Single Trip Permit. Even though there appear to 
be multiple options for payment method, the default is the only acceptable manner for obtaining a Single Trip Permit. DO NOT attempt 
to change the selection options. 

Payment amount will be equal to the Number of Days requested on the Trip Permit * $12.00. In this example it was specified that the 
trip permit be four days in length which equates to $48.00. 

The “Back” button may be used to make corrections to the Trip Permit details. The “Exit” button may be used to exit the transaction. 



   
   

 

  
  

 

O hl•Q BUSINESS 
GATEWAY 

My Business 
Taxpayer, Joe 

Dashboard 
.... Go 

I 
New Tran;action In Progress ReadyforCheckout(l) Recent H istory Payments Reminders Announcements 

Quick Links 

Has Something Changed? 

ReQue;t Business Access 

'T' Clear Current Filters 

Favorites 
Show ~avorites 

Service Area 
International Fuel Tax Agreement 

International Fuel Tax Agreement 

International Fuel Tol< Retu rn 

International Fuel Tol<Agreement Payment 

IFTA License Renewal 

IFTA Si11i:;h:~-Tr iµ Fu1:I u~1: T~x Pt>r 111il 

W elcome Joe! ,_. 

a :. 

0 
0 
0 
0 

a 

[➔ 

Step 9. Upon accepting the Payment Selections, the system will navigate back to the Home page and display the 
user’s Dashboard. The Dashboard will indicate that a transaction is Ready for Checkout. 

When a transaction is Ready for Checkout, the system indicates this by placing the number of transactions in parenthesis() next to the 
Ready for Checkout tab. 



      
 

 

 

 

 

O hl•Q BUSINESS 
GATFWAY 

WelcomeJoe! ..... 

My Business Dashboard 
Taxpayer, Joe .... Go a :. 

New Transaction In Progress Re adv. for Checkout (l). Recent History Payments Reminders Announcements 

If you started a cart prior to 11:00 PM EST on today's date and did not complete the checkout process, select the 'Proceed To Cart' button to 
continue with that cart. 
Choose one or more transactions and then select the 'Proceed To Cart' button at the bottom of the page. 

iii&ii 
Transaction 

IFTA Single-Trip Fuel Use Tax Permit 

Payme:nt Date 

11/14/2018 

Payment Amount 

$48.00 
iii 

Proceed To Ca rt 

a 

..!' ? [➔ 

Step 10. Upon selecting the Ready for Checkout tab, the system will display all transactions that are ready to be 
submitted. 



      
       

 

   

 
 

O hl•o BUSINESS 
G ATF.W AY 

My Business 
Taxpayer, Joe 

Dashboard 
... Go 

New Transaction In Progress Readyfor Checkout (1) Recent History Payments Reminders Announcements 

Welcome Joe! 

If you started a cart prior to 11:00 PM EST on today's date and did not complete the checkout process, select the 'Proceed To Cart ' button to 

continue with that cart. 

Choose one or more transactions and then select the 'Proceed To Cart' button at the bottom of the page. 

iiihii 
Transaction 

IFTA Single-Trip Fuel Use Tax Permit 

Payment Date 

11/14/2018 

Payment Amount 

$48.00 

Proceed To Cart 

? . [➔ 

a 

Step 11. The appropriate transaction must be selected for checkout. This is done by clicking on the “+” icon next to 
the transaction. Once selected, the icon will transition to a 3. To move on, select the “Proceed to Cart” button. 

If a transaction is not selected, the application process cannot proceed. 

Should the user decide that they no longer wish to proceed with the checkout of the transaction, they may use the Trashcan icon to 
delete the transaction. 



     
      

 

      
    

   

 
 

Ohl•o BUSINESS 
GATEWAY 

Ohio Business Gateway Checkout 

Company Name 

Taxpayer, Joe 

Company ID 
- · -· • -7777 

Payment Infor mation 

Paying By Credit Card (1 transactions) 

Transaction 

... x Pay-l FTA Single-Trip Fuel Use Tax Permit 

You w i l l enter y our credit card i n f ormat ion t hrough our aut hor i zed 3 rd 
party prov ider on the next scr eens 

Total Credit Card Payment 

Ser v ice Fee 

W e lcome Joe! ..... 

1 of 3 steps 

Edit Transaction Payment Method ... 

Previous 

Amount 

$48.00 ... 

$1.20 

$49.20 ... 

[➔ 

Step 12. The Ohio Business Gateway Checkout page will display the transaction(s) details that are attempting to be 
completed, as well as the type of payment attempting to be made. Select the “Next” button to proceed. 

Users can edit their payment method from this page be selecting the “Edit Transaction Payment Method” button. It is recommended 
that this option not be utilized for Single Trip Permit transactions as they can only be paid using a Credit Card. 

User may also cancel their payment by selecting the “X” by the Pay-IFTA Single-Trip Fuel Use Permit statement. 

The service fee is applied by the Third-Party Credit Card processing company. Taxation does not have the authority or ability to waive 
the service fee. 



         
            

 
 

Business Gateway Checkout 

- 77 

Payment( fo 

Total redi 

Payment Processing 

Please be aware that once your cred it card information is entered into the third 
party system and you select 'Confirm' you are no longer able to cancel this 

checkout. 

Cancel ff :i:::F 

1of 3 steps 

$ 

Step 13. An advisory message is displayed indicating that the system will redirect the user to the 3rd Party provider 
who processes credit card payments to enter their credit card information. Select the “Confirm” button to proceed. 



      
   

  

 

   
 

  

 

-+ 
-+ 

Ohio Business Gateway Checkout 

E nter P ayment Information 

P lease enter your credit card payment and b il ling information below . A ll o f the fie lds m arked witll an asterisk are required. 

For assistance locating tile card security code, p lease select the fo llow ing: 

0 Locate C ard Security Cod e 

IFTA Smgle-Tnp Fuel Use Tax Permit Payment Summary 

Total 

$48.00 

IFTA Smgle-Tnp Fuel Use Tax Permit - Fee Payment Summary 

Total 

$ 1 .20 

Payment lnformatf<>n 

* Credit Card Numbe r * Credit Card Ty pe 

-+ 
* E xpira tion Month * E xpiration Yea r 

-+ 
* Card Security Code 

Step 14. The checkout page will advise the amount due for the Single Trip Permit as well as the amount of the 
service fee. Next, the user must enter their Payment Information. All required fields must be completed to proceed 
with payment submission. 

Fields that are designated with a red asterisks (*) are required fields. To proceed with the payment, those fields must be populated with 
valid values. If invalid data is entered while completing the credit card details, the system will display an error message and the 
payment will be unable to be submitted. 



    

 

   
  

 

  

 

 

 

 

 

 

lnfonnat,on 

F ir s t N a m e M iddle Name 

* Last/B u s iness Name * Phone ... ... 
* Address Line 1 Address Line 2 ... 
* C ity ... * S t a t e / Provin ce/ Region ... 
* Z ip/ Post a l Code Country ... 
E m a il 

C a ncel Continue 

Technical Suppo rt 

If you n eed techn ical s upport f o r th is online paym e n t p rocessing app lication, p lease sen d an email to cppsupport@cbossinc.com. 

© CBOSS, INC. 

Step 15. Billing Information is also required for payment submission. 

Fields that are designated with a red asterisks (*) are required fields. To proceed with the payment, those fields must be populated with 
valid values. If invalid data is entered while completing the application, the system will display an error message and the payment will 
be unable to be submitted. 



       

 

 

 

Information 

• Credit Card Number 

xxxxxxxxxxxx 

• Expiration Month 

12 - December 

• Card Security Code 

123 

81ll1ng Information 

First Name 

Joe 

• LasVBusiness Name 

Taxpayer 

• Address Line 1 

666 N Inglewood Ave 

• C ity 

Inglewood 

• Z ip/Postal Code 

90302 

Email 

JT@oal.com1 

Cancel 

Technical Support 

• Credit Card Type 

Visa 

• Expiration Year 

2025 

Middle Name 

Q 

• Pnone 

1234567890 

Address Line 2 

• State/Province/Region 

CA 

Country 

United States 

If you need tectlnical support for this on line payment processing application. please send an emai l to cppsupport@cbossinc.com. 

© CBOSS. INC. 

Continue +--

Step 16. After all fields have been completed, select the “Continue” button. 

For this example, the Credit Card number has been redacted for security purposes. 



 

      
 

 

 
 

 

111mg Information 

First Name 

Joe 

• Last/Business Name 

Taxpayer 

• Address Line 1 

666 N Inglewood Avew 

• City 

Inglewood 

• Zip/Posta l Code 

90302 

tmau 

JT@oal.com 

BacK 

Technical Support 

Middle Name 

• Pnone 

1234568790 

Address Line 2 

• State/Province/Region 

CA 

Country 

United States 

If you need technical support for this online payment processing application, please send an email to cppsupport@coossinc.com. 

© CBOSS, INC. 

Confirm +--

Step 17. Credit Card payment details must be verified. Once completed, select the “Confirm” button to proceed with 
payment submission. 



       
     

 

 

    
  

Ohl•o BUSINESS 
GATEWAY 

Ohio Business Gateway Checkout 

Company Name 
Taxpayer, Joe 

Confirmation 

Paying By Credit Card 

Transaction 

Company ID 
···-·•-7777 

Pay-lFTA Single-Trip Fuel Use Tax Permit 

Service Fee 

Total Credit Card Payment 

Welcome Joe ! 

2 of 3 steps 

Amount 

$48.00 

$1.20 

$49.20 

Payments t o separate agencies creat e d istinct ent r i es o n your account statement . Please ensure you have sufficient funds in your acco u n t (s) . 

I am author i zing the agency (or agencies) being paid to initia t e debit en t r ies or c h arges t o my account as per t he 
instruct ions above. O nce confirmed . t he Ohio Business Gat eway can not a lt er, d ele t e o r stop a payment instruction. 
Addit ional ly, I verify t hat I am aut h orized to submit the transact ion(s) and I acknowledge t he Ohio Business Gateway and 
agency-specific t e rms o f service, including possi b le penalties of perj ury as app licable. Click here to v iew 
acknowledgements. 

Cancel Checkout 

I Acknowled ge 

Complete Checkout ... 

[➔ 

Step 19. Upon navigating back to the Ohio Business Gateway Checkout page, the payment details must be 
confirmed to finish the transaction. The acknowledgement must be checked prior to selecting the “Complete 
Checkout” button. 

A final review of the transaction should be performed prior to checking the acknowledgement box and selecting to complete checkout. 
Once the Complete Checkout button has been clicked, the credit card will be charged, and a Single Trip Permit will be issued. 



      
      

 

 

o hl·o BUSINESS 
GATEWAY 

Welcome Joe! ~ , 
Ohio Business Gatew-ay Checkout 

Company Name 
Taxpayer, Joe 

Receipt 

........ Confirmation N umber: 

.....,..970026631 

Company ID 
-·-- -7777 

Payment Instructions Received 
Pl ease note that t his confirmat ion 
acknowledges t hat payment i nstructions 
have been received. but i t does not 
acknowledge that funds have been 
t ransf er red from your account. Payment 
inst ructions may not be processed, o r an 
agency may charge you f ees, for reasons that 
include insufficient funds and prohibited or 

b locked payments. You should review your 
account statement to ensure that funds have 
been transferred (settled). 

Payment to Multiple Agencies 
Payments t o separate agencies creat e d istinct 
entries on your account st at ement. Please 
ensure you have sufficient fund s in your 
account (s) . I am authorizi ng t he agency (or 
agencies) being paid to in it iat e d ebit entries 
or charges to my account as per the 
inst ructions above. Once confi rmed, the Ohio 

3 of 3 steps 

Please navigat e to t he home page and cl ick on t he h istory tab t o v iew your transaction 
receip t (s). A printable summary is available there for your convenience . 

Paying By Credit Card 

Transaction 

Pay-lFTA Single-Trip Fuel Use Tax Permit 

Service Fee 
Total Credit Card Payment 

Amount 

$48.00 

$1.20 
$49.20 

[➔ 

Step 20. Upon a successful checkout, the Gateway will issue a receipt containing a confirmation number for the 
transaction. To print the Single Trip Permit, select the Home icon in the upper right corner of the screen. 



      
      

 

 
    

 

Ohl• 0 
BUSINESS 
GATEWAY 

My Business 
Taxpayer, Joe 

Dashboard 

Welcome Joe! ,_. 

Go a :. a , 
► New Transaction :;In Progress v ReadyforCheckout jilRecent liHistory o Payments iijReminders ':+Announcements 

Quick Links 

Has Something Changed? 

ReQuest Business Access 

'T' Clear Current Filters 

Favorites 
Show Favorites 

Service Area 
International Fuel Tax Agreement 

International Fuel Tax Agreement 

International Fuel Tax Return 

International Fuel Tax Agreement Payment 

IFTA License Renewal 

IFTA Single-Tr ip Fuel Use Tax Permit 

0 
0 
0 
0 

? [➔ 

Step 21. Upon navigating back to the Home page, the user’s Dashboard will be displayed. To access the Single Trip 
Permit for printing, select the History tab 

When selecting the History tab, a User will be able to access all the transactions that have been submitted via the Gateway. Users who 
utilized the old Ohio Business Gateway system will also be able to access their past transactions from prior years. 



     
    

 

 

 
    

O hl•o BUSINESS 
GATEWAY 

My Business 
Taxpayer. Joe 

W e lcome Joe ! 

Dashboard 
Go a .:. 

► New Transaction ::: In Progress v" Read y for Checkout liiii1Recent liiHistory o Payments iii Reminders ~ Announcements 

To see transaction h istory for C igarette Tax, Master Settlement Agreement. Motor Fuel Tax, Muni cipal N e t Profit Retur n Tax. Othe r Tobacco 
Products Tax, or Replacement Tire Fee clic k here 

Transaction History 
13 Items T 

R E CEIPT 
SERVI CE 

CON F I RMATION TRAN SACT I ON PERIOD PAYM ENT 
F ILED 

,I. S TATUS 
AREA ON 

lllllllt 100010509 
Int ernational 

IFTASingle-Trip Fuel 5/22/2018 
Fuel Tax 970026631 

Use Tax Perm it 
$48.00 

4 :58PM 
F iled 

Agreement 

International 
IFTASingle -Trip Fuel 5/ 22/2018 

100010508 Fuel Tax 970026630 
Use Tax Permit 

$48.00 
4 :52 PM 

Filed 
Agreement 

International 
International Fuel 

100010507 Fuel Tax 970026629 
Tax Agree ment 10/ 1/2017 -

$220.61 
5/ 22/2018 

F iled 
Agreement 

Re t u rn - 01~ - 12/ 31/2017 4 :17PM 
Origina l 

? [➔ 

Step 22. In this example, the only transaction available for review is the Single Trip Permit that was previously 
obtained. To access the transaction information, which includes the Trip Permit, the user must select the Receipt 
Number. 

General information is provided for each submission on the Transaction History page. Details such as the Service Area and the 
Confirmation Number will assist the user locating the transaction they wish to access and review. 



         
     

 

 

 
     

     
 

O hl•o BUSINESS 
GATEWAY 

Transaction Receipt 

100010509 

... Receipt Information 

Receipt Number-

100010509 

Business Account 
Taxpaye r. Joe 

Tr-ansaction 

IFTASingle-TripFuel Use Tax Permit 

... Payment Information 

Payment Type 

C redit Card 

Payment Amoun t 

$48.00 

For Cancelled Payments Only 

Cancelled By 

Attachment 

... IFTASingle-Trip Fuel Permit Summary.pelf 

... IFTASingle-Trip Fuel Use Tax Permit.pdf 

Confirmation N umber-

970026631 

Filed By 

Joe Taxpayer 

Filed On 
5/22/2018 4 :58 PM 

Payment / Defer Date 0 
5/22/2018 

Payment Fee 0 
$1.20 

Cancellation Date/Time 

W e lcome Joe ! 

Print Payment Receipt 

Created Date 

5/22/201 8 

5/22/201 8 

? [➔ 

Step 23. Upon selecting the Receipt, the system will display details from that specific transaction. In the Attachment 
section, the user may select the PDF documents for either the Single Trip Permit Summary or Single Trip Fuel Use 
Permit. 

The Receipt Information area contains important information such as: Confirmation Number, Transaction Type, Filed By, and Filed-On 
Date. The Payment Information area contains important information such as: Payment Type, Payment Amount, and Payment Date. 

For simplified viewing and printing, attachments are available in a PDF format. User may select the document by clicking on the PDF 
link. 



      
   

 

  

  

  
   

 
    

hio It.::.::: .. ·"' 
E--a,ot..~ 
P0 ...... ~30 
~-•°"ffllMIMO 
1100l-..p 

FUT 101-D 
Rev. 9/12 

Single-Trip Fuel Use Tax Permit 

Permit Number 

FEIN ISSN 
Name 
Street Address 
City, State, and Zip code 
Count 

624182610002 

*****7777 
Joe Taxpayer 
666 N Inglewood Ave 
Inglewood, CA 90302- 2924 
USA 

Issue Date 
OS 22 2018 

This letter is your authority to operate the following vehicle 

123XYZ 

Vehicle unit number 

6/1/2018 6 :00:00 AM 

Date / Time 

In the state of 
Ohio from 

To 

123456789R123456B 

Manufacturer's serial number 

6/5/2018 6:00:00 AM 

Date / Time 

and must be carried in the cab of the vehicle as proof of registration for payment of fuel use tax with this 
department, according to section 5728.03 of the Ohio Revised Code. 

Ohio fee paid: $48.00 

o u•This single•trip fuel tax permit has been issues by the Energy Tax Division of the Ohio Department of 
Taxation 

...... This single. trip fuel use tax permit is not valid if fuel use tax / IFTA account is under suspension I 
revoked . ..... .. 

Step 24. In this example, we have selected the IFTA Single-Trip Fuel Use Tax Permit.pdf link (as shown above). 
Upon selection, the system will display a PDF document which can be viewed and printed. 

Use the Printer Icon in the upper right corner of the page to select print options. 

User may also elect to save the document to their PC. To do so, they must select the save Icon in the upper right corner of the page. 

As specified on the Trip Permit, this document must be kept in the cab of the vehicle specified on the Permit and may be presented to 
Law Enforcement should it be requested during the trip through Ohio. 

That concludes the tutorial for obtaining an IFTA Single Trip Permit. Users may contact the Excise and Energy Division at (855)466-
3921 for any additional questions they may have regarding the application process. 
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